
St Cedd’s School 

 

Job Description 

 

Job Title/Role:    Head 

Responsible to:    Chair of Governors 

Performance Review:   by Governors 

___________________________________________________________________________ 

 

Pupils’ Welfare 

 

 provide a safe and well-ordered environment for all pupils and staff with a specific focus 

on safeguarding pupils;  

 create and maintain an environment and a code of conduct which promotes and secures 
good/outstanding teaching; 

 create an ethos, in collaboration with the Head of Pastoral, School Nurse and other staff, 
for high standards of behaviour and welfare. 

 
Pupils’ Achievements and Progress 
 

 ensure that parents and pupils are well informed about the curriculum, the pupils’ 
attainment and progress and about the contribution the pupils make to the success of the 
School; 

 maintain a good awareness of pupils’ strengths and areas for development and their 

activities about school;  

 determine the education and care of pupils in co-curricular activities e.g. after-school 
clubs TLC and holiday activities. 

 

Leadership and Management of the School and Staff 

 

 lead, inspire and train staff. INSET has an eclectic mix of training; create and implement a 
development plan for the School underpinned by sound financial planning to provide the 
resources to fulfil the plans and aspirations of the Governors. Identify areas for 
improvement and take remedial action accordingly;  

 ensure all staff have job descriptions and new staff have mentors;  

 induct all new staff in the ways of the School; 

 effectively deploy staff;  

 promote and support a wide range of activities including music, sport, art and drama;  

 conduct periodic rigorous evaluations of the School’s activities.  



 maintain and develop strong relationships with future schools;  

 market the School to ensure sufficient pupil roll and retention of pupils. Personally escort 
prospective parents on Open Days and develop a positive relationship with prospective 
parents;  

 ensure that the administrative staff have systems that have coherence for operational 
matters to be dealt with efficiently and effectively; 

 sustain an effective system for the appraisal and professional development of all who 
work for the School; 

 facilitate digital technologies that can be used to effectively enhance the learning 
environment. 
 

Financial Viability and Sustainability of the School 
 

 exercise strategic, curriculum-led development and financial planning to ensure 

appropriate deployment of budgets and resources in the best interests of pupils’ 

achievements and the school’s sustainability;  

 collaborate with the Bursar and Governors in setting appropriate priorities for 
expenditure; 

 provide information, recommendations, advice and support to Governors to enable them 
to meet their responsibilities; 

 work in conjunction with the Governors, maintaining a close review of the School’s risks 
and implement appropriate risk mitigation – we regularly update the  Crisis Management 
policy;  

 ensure compliance with relevant legislation; 

 monitor progress with the annual whole school performance targets; 

 create and develop an organisation in which all staff recognise that they are mutually 
accountable for the success of the School; 

 sustain an effective system for the appraisal and professional development of all who 
work for the School. 

 determine staff salaries and complete employment contracts.  
 

 

 

 


